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1.001mue noJioxKeHus

1.1 Hacrosmee Ilonoxkenne pa3paboTaHO B  COOTBETCTBHH C
JEUCTBYIOIIMM TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickonn ®Denepanuu,
Kouncturynueit Poccuiickoit  ®enepauuu, denepanbabiM  3akoHOM  «O0
uHdopmaiuu, UHPOPMAIMOHHBIX TEXHOJOTHUSIX W O 3alluTe HH(OpMaIun»,
denepanbHbIM 3aKOHOM «O TIEpPCOHATBHBIX JAHHBIX).

1.2. Nannoe IlonoxkeHue ompeaenseT MOHATUS, OOIIMe TpeOoBaHUS U
MOPSJIOK MEPCOHATBHOTO yueTa B MyHUIIMITATIbHOM OIOXKETHOM YUPEXKIACHUU
KyJIBTYphI ropojckoro okpyra HoBokyiiObimeBck Camapckoii obnactu «Mys3eit
ucropuu ropojaa HoBokyioOrsImeBckay (nanee — paboToaaTeNb).

2. llonsiTust ¥ 001ME TPEOOBAHMS MEPCOHAIBHOIO Y4eTa B
yUpeKIeHH

2.1. IlepconanbHbiii yueT (00paboTKa NEPCOHAIBHBIX JJAHHBIX PAOOTHHUKA)
— Jnoboe pAeiicTBue (omepalus) WIM COBOKYIHOCTh JEHCTBHU (omepanuil),
COBEPIIIACMBIX C HCITOJIb30BAaHUEM aBTOMATH3AIMKM WIN O3 HCIOJh30BAHUS
TaKMX CpPEJICTB C TNEPCOHAIBHBIMU JAaHHBIMH, BKIIOYas  cOOp, 3amucCh,
CUCTEMATHU3alMIO, HAKOIUJICHHWE, XpaHEHHWe, YTO4YHEHHEe (OOHOBIJICHHE,
U3MEHEHHUE), W3BJICYCHUE, UCIIOJIb30BaHUE, IepeAady (pacnpocTpaHeHHeE,
MpeloCcTaBlieHne, JOCTyN), O00e3nuuuBaHue, OJIOKUpPOBaHUE, YJaJCHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX.

[lepconasibHbIE JaHHBIE paOOTHHKA — JIF0Oask WHMOPMAIUS, OTHOCSIIAACS
K TMpsAMO WIM KOCBEHHO ONpPEACIICHHOMY paOOTHHKY, HeoOXomumMast
paboTomaTento B CBS3M C TPYAOBBIMH OTHOIICHHUSMH C PAaOOTHHKOM, B TOM
yucie haMuivs, UMsI, OTYECTBO, TOJ, MECSII, JaTa U MECTO POXKICHUS, aJpec,
ceMelHOe,  COIMaNbHOE, HMYIIECTBEHHOE  TIOJIOKEHHE, 00pa3oBaHMUE,
npodeccus, T0X0 b1, Ipyras HHGOpPMAITHS.

KoH(puaeHImambHOCT, TIEPCOHATBHBIX JaHHBIX — O0sA3aTebHOE IS
coOroIeHnsT paboToAaTENIeM WITM WHBIM TIOJIYYHBIIHM JOCTYT K TEPCOHATBHBIM
JaHHBIM ~ pabOTHUMKA  JuIlaM  TpeOOBaHWE O  HEAOMYCTUMOCTH  UX
pacnpocTpaHeHus 6e3 coriacus pabOTHHUKA WM MHOTO 3aKOHHOT'O OCHOBAHUSL.

2.2. B nensax obecrniedyeHus mpaB M CBOOOJ paOOTHHKA MPU TOTYYCHUH U
00paboTKe TEepCOHAIBHBIX JAHHBIX y paboTomATeNss TOJDKHBI COOJIOIATHCA
cieayroIue oomue TpedoBaHMs:

2.2.1. O6paboTKka TMEpCOHATBHBIX NTAHHBIX JOJKHA OCYIIECTBIATHCS Ha
3aKOHHOMW U CITPaBEUTMBOM OCHOBE.

2.2.2. OOpaboTKka TMEPCOHAIBHBIX JAHHBIX [IODKHA OTPAHUYUBATHCS
JOCTHUKEHHUEM 3apaHee OIpeJeieHHbIX W 3aKkOHHBIX 1ened. OOpaboTke
MOJIJIEXKAT TOJBKO IEPCOHANIBHBIC JaHHBIC, KOTOPHIE OTBEYAIOT IEIAM UX
oOpaboTke. OOpaboTka TMEpPCOHAIBHBIX  JAHHBIX  PAaOOTHUKA  MOXKET
OCYIIECTBIIATHCS MCKITFOYUTEIIBHO B IEISIX 00SCIeYeHUsT COOJTIOICHNUS] 3aKOHOB



W UWHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, COJACHCTBUS paOOTHHKAM B
TPYIOYCTPOMCTBE, OOYUCHHUH U MPOIBIKCHHH T10 CITY)KO€E, 00SCTICUCHS JIMYHOM
0e30MacHOCTH PaOOTHUKOB, KOHTPOJSI KOJWYECTBA M KAueCTBA BBIMOJIHSIEMOM
padoThI U 00ECTIEYEHHSI COXPAHHOCTH UMYILIECTBA.

He pomyckaercss oOpaboTka MepCOHANIbHBIX JaHHBIX, HECOBMECTUMAs C
HeasiMu coopa MepCcoHaIbHBIX JaHHBIX.

2.2.3. Ilpu ompenenenun oObeMa U coJepkaHUs 00pabaThIBaEMBbIX
NEPCOHANIBHBIX  JAaHHBIX  paboTHHMKa  paboTojaTesib  PYKOBOJACTBYETCS
Koncturyumeint Poccuiickoii @enepanuu, TpyaoBeIM KojaekcoMm Poccuiickoit
®enepanuu, ¢eaepanbHbIM  3aKOHOM  «O  TEPCOHAJBHBIX  JAHHBIX),
benepanbHbIM 3aKk0HOM «O0 nHbOpMaLK, UHPOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe nHOOPMAITUN U UHBIMU (eIepaTbHBIMU 3aKOHAMM.

OO6pabaTheiBaeMbI€e MTEPCOHATBLHBIE JaHHBIE HE JOJKHBI OBITh U30BITOUHBIMU
110 OTHOILICHUIO K 3asBJICHHBIM IIEJISIM UX 00pabOTKH.

2.2.4. Bce nepcoHanbHble JaHHbIE paOOTHHKA pabOTOAATENh MOJIYYaeT y
Hero camoro. Ecim mepcoHanbpHble JaHHbIE PA0OTHHKA BO3MOKHO MOJIYYHTb
TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBEJOMJIEH 00 3TOM HE
MEHEe YeM 3a IsITh pabouux JAHEH OO0 MOMEHTa, Korja paboTojaTesio
HEO0OXOAUMO TMOTYYUTh TaKUE€ JAHHBIE, U OT PAOOTHUKA JIOJKHO OBITH MOIYYEHO
MUCbMEHHOE corjiacue. PaGoTHUK 00s3yeTcs MpeoCTaBUTh CBOE MUCHbMEHHOE
corjacue Ha ToJlydeHHe padoToJlaTesIeM MEePCOHAIBHBIX JAaHHBIX pPaOOTHHUKA Y
TpeThEl CTOPOHBI B TEYEHHE ISATH pPabOUYUX JHEM C MOMEHTa MOJNyYeHHUS
yBEJIOMJICHUSI OT pabOTOIaTesl.

2.2.5. llpenocrapisiemasi pabOTHUKOM TP IIprieMe Ha padoTy nH(popmaIus
JTOJDKHa UMeTh ¢Gopmy jaokymeHTa. [lepedueHb HOKYMEHTOB, MPEIbSIBISIEMbIX
NPy 3aKJIOYECHUU TPYJAOBOTO JOrOBOpa, OrOBOPEH cTaThel 65 TpymaoBoro
konekca Poccuiickoir ®depepauuu. [Ipu 3akimoyeHHH TPYJIOBOrO JOTOBOpA
paboTonarenb  BOpaBe  MOTpeOOBaTh  JOMOJHUTEIbHBIE  JOKYMEHTHI,
npeaycMoTperHbeie  TpyaoBeiM kojekcom Poccuiickonn ®depepanuu, WHBIMA
dbenepanpbHbIMU 3aKOoHaMU, ykazamu Ilpesuaenta Poccuiickoit ®denepauuu, u
nocraHoBieHussMu [IpaBurenscTBa Poccniickoit @enepanun.

2.2.6. PaGoromarenr He uUMEET IMpaBa IMOJy4yaTh W 00padaThIBaTh
MEPCOHANIbHBIE JTaHHbIE PAOOTHHKA O €T0 MOJIUTHYECKUX, PETUTHO3HBIX U WHBIX
yOXKIEHUAX M YaCTHOM XU3HMU. B cilyuyasx, HEMOCPEICTBEHHO CBA3aHHBIX C
BOIIPOCAMU  TPYAOBBIX OTHOILIEHUM, B COOTBETCTBUU CO cTarbeil 24
Koncturymun Poccuiickoit ®eneparuu paborojaTenb BIpaBe MOIy4daTh H
00pabaThIBaTh JAHHBIC O YACTHOM KU3HHU PAOOTHHUKA TOJIBKO C €r0 MUCHMEHHOTO
COTJIACHS.

2.2.7. Paboromarenb He HWMEET IMpaBa IMoJy4yaTb U 00pabaThIBaTh
NepcoHaIbHbIE JIaHHbIE PA0OTHUKA O €ro 4WICHCTBE B OOIIECTBEHHBIX
OOBEAUHEHUSAX WU €ro Npo(COIO3HON JEATETbHOCTH, 3a HCKIIOYEHUEM
CJIy4aeB, IPelyCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.



2.2.8. Ilpu npuHATHM pEUIeHM, 3aTParuBaIOLIUX HHTEpechl pabOTHHKA,
paboroiarenb HE HMMEET IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JIAHHBIX
paboOTHUKa, NOJIy4EHHBIX UCKITIOYUTEIHHO B pe3yJabTaTe ux
aBTOMATU3UPOBAHHON 00PaOOTKH HUIIU AJIEKTPOHHOT'O TIOJTYUYEHHS.

2.2.9. 3amuTa nMepcOHaNbHBIX JAHHBIX PAaO0OTHHKA OT HEMPAaBOMEPHOTO UX
WCITIOJIb30BAHUS WM yTPaAThl JOJKHA ObITh oOecriedeHa paboToaaresieM 3a cueT
COOCTBEHHBIX CPEJICTB U B MOPAJIKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOM.

2.2.10. PaOOTHUKYU U UX TIPEJACTABUTEIIN JOJKHBI OBITh O3HAKOMJICHBI T1O]T
pocnuch € JIOKYMEHTaMd paloToJaTelNs, YCTaHABJIMBAIOUIUMU TOPSAOK
00pabOTKM TMEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, a TaKXke 00 HX MpaBax U
00s13aHHOCTSIX B 3TOM 001aCTH.

2.2.11. PabOTHHKM HE JOJDKHBI OTKa3bIBaThCSI OT CBOMX IpaB Ha
COXPAaHEHME U 3aILUTY TAUHBI.

2.3. Ilepeuenp ciaydaeB, B KOTOpPBIX JIONyCKaeTcs 0OpaboTka
NEPCOHANIBHBIX JaHHBIX YCTAHOBJEH cTatbel 6 @QenepanpHOoro 3akoHa «O
MEePCOHAIBHBIX TAHHBIX», B TOM YHCIIE C COIacusl paOOTHUKA Ha 0OPabOTKY €ro
MEPCOHAIBHBIX JaHHBIX.

[IucemenHoe cornacue pabOTHHKA Ha OOpaOOTKY CBOMX IEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKJIIOUYATh B CEOsL:

- ¢damMuiMio, uMs, OTYECTBO, aJpec pabOTHUKA, HOMEP OCHOBHOTO
JOKYMEHTA, YJIOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEACHMSI O JlaTe€ BbLAAYU
YKa3aHHOTO JIOKYMEHTA U BbIJIaBILIEM €TI0 OpPraHe;

- HauMMEHOBaHME U ajapec paboroaarens, IMONYUYHMBILIETO COTrJacue
paboTHHUKA;

- 11eJ1b 00pa0OTKU NEPCOHATBHBIX JaHHBIX;

- NepeyYeHb MEpPCOHANbHBIX JaHHBIX, Ha OOpaOOTKYy KOTOPBIX JaeTcs
corjlacue pabOTHHUKA;

- TEpeYeHb ICHCTBUA C MEPCOHAIBHBIMU JaHHBIMH, HA COBEPIICHHE
KOTOPBIX JAETCsl corjacue, o0llee OMMCaHUE MCIOJb3YEeMbIX padoToiaTesieM
croco00B 00pabOTKH NMEPCOHAIBHBIX IaHHBIX;

- CPOK, B TE€YEHHE KOTOPOro JIEWCTBYET COTJIaCHE, a TAKXKe MOPSAOK €ro
OT3bIBA;

- MMOJIMKUCH pabOTHHUKA.

Jlis oO0paboTKM MEpCOHANBHBIX JAHHBIX, COJAEPXKAIIUXCS B COIIACHUU
paboTHHKa, BBIPAXXEHHOM B MNHUCbMEHHOW (opme Ha 00padOTKy ero
NEPCOHAIBHBIX JaHHbBIX, JOMOJHUTEIBHOE COrIacue He TpedyeTcs.

3. Ilopsiiok XpaHeHHsl, HCIIOJIb30BAHUSA U Mepeaaun
NMEPCOHAJILHBIX JJAHHBIX PA0OTHUKOB

3.1. XpaHeHHe NEPCOHANBHBIX JaHHBIX pPaOOTHUKOB pabdoTO/aTENIEM
JOJDKHO OCYHIECTBIIATECA B (OpME, TMO3BOJSIOLIEH ONPEAEIUTh CYOBEKT



NEPCOHANBHBIX AHHBIX, HE JOJbILE, YeM 3TOTO TPeOyIOT Ieau ux o0paboTKw,
MIOCJIE YETO OHM IOJIEKAT YHUUTOKEHUIO.

3.1. IlepconanbHble JaHHBIE PAOOTHUKOB BMECT€ C HEOOXOJUMBIMU
JOKYMEHTaMH, COIJaCHO TPYAOBOMY 3aKOHOJATEIbCTBY, MEPENAIOTCS Ha
XpaHEHUe B OTJAEN KaJpoB paboToaaress, a MO orviare TpyJa B OyXraiarepuio.
[Topsimok ~ XpaHEeHUSI M HCIONb30BAHUSA YCTAHABIMBAETCS C COOJIIOJICHUEM
TpeboBanuii TpymnoBoro kojaekca Poccuiickoit denepanuu U ompenesseTcs
BHYTPEHHUMH JIOKaJbHBIMU akTamMu paboronatens ([lepedeHb TOKyMEHTOB ¢
yKa3aHUEM CPOKOB XpaHeHUs (HOMEHKJaTypa [ed) s OTHAeNla KaJipoB,
OyXTajnTepuu U Ipyrux Moapa3aeieHui.

PaGotonmarens  obecrieunBaeT  XpaHEHHE  NEPBUYHOM  YUYETHOU
JOKYMEHTallud 10 YYeTy TpyJa K €ro OImarbl, K KOTOPOW OTHOCSTCS
JIOKYMEHTHI 110 YYETy KaJpOB, JOKYMEHTBI IO YUYETY MCIOJIb30BAHUS pabOyvero
BPEMEHHU, M PACUETOB C IEPCOHAIOM IO OIUlaTe TpyAa «YHU(UUHUPOBAHHBIE
(GopMBbI IEPBUYHON YUETHOM TOKYMEHTALWHU MO YYeTy TpyAa U €ro OIIaTh» U
WHCTpyKIMsT 1O NPUMEHEHUIO M 3alOojJHEHUI0 (OpPM MEPBHUYHOM YYETHOM
JOKYMEHTAIMU 10 YUYETY TPYJAA U €r0 OIUIaThl, YTBEPKJACHHbIE TOCTAHOBJICHHEM
I'ockomcrara Poccuu ot 5 suBapsa 2004 roma Ne 1.

OCHOBHBIM  JOKYMEHTOM, COJAEpXAIlUM IEPCOHAJIBHBIE JIaHHBIE O
paboTHUKe sABisieTcs TpyloBas kHWKKa. [loctanoenenuem IlpaBurenscta PO
ot 16 anpens 2003 roma Ne 225 yrepxknaensl [IpaBuna BeaeHUs U XpaHEHUs
TPYJOBBIX KHUKEK, U3TOTOBJICHUS OJaHKOB TPYIOBBIX KHMXKEK U OOecreueHUs
uMu paboTonarenei.

Kpome Toro, HeoOxoauMble CBeAeHUS O paOOTHHKE (HOPMHUPYIOTCS IS
npeactaBieHuss ux B opradbl  [leHcuoHHoro ¢GoHaa Uil BEeIEHUS
WHIUBUYaJIBHOTO (MIEPCOHU(PUIMPOBAHHOI0) YUY€Ta B CUCTEME 0053aTEeIbHOIO
MIEHCUOHHOT'O CTPAaXxOBaHUSI.

3.2. Ilepenaya mnepcOHANBHBIX JaHHBIX pab0OTHHKA Yy paboTojaTens
OCYUIECTBJISIETCS IPHU COOTIOACHUU CIEAYIOIINX TPEOOBAHMIA:

3.2.1. PaGoToarenb HE UMEET MIpaBa:

- coo0uiaTh MEpPCOHANIbHBIE JaHHbIE PAaOOTHUKA TPEThEW CTOpPOHE O€3
NUCBMEHHOIO corjlacusi pabOTHHKA, 3a MCKJIIOUYEHHEM CIy4yaeB, KOrja 3TO
HEOOXOMMO B IIEJIAX MPEIyNpekIeHUs YIPO3bl )KU3HU U 3J0POBbI0 PaOOTHUKA,
a TaK)Ke B CIIy4asiX, yCTaHOBJICHHBIX (peIepabHbIM 3aKOHOM;

- coo0uIaTh MepcoHaJbHbIC JaHHbIE pPaOOTHUKA B KOMMEPYECKUX LIEJSAX
0€e3 ero NUCbMEHHOTO COTJIacusl;

- 3ampamuBaTh WHGOPMAIMIO O COCTOSIHUM 370pOBbS pabOTHHKaA, 3a
UCKJIFOUEHUEM TE€X CBEJIEHUM, KOTOpbhIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIIMH.

3.2.2. PaboTonaTenb OCYIIECTBISIET IepeAady MepCOHANbHBIX JAaHHBIX
paboTHHMKA B MpeEesiax CBOET0 YUYPEKIEHUS B COOTBETCTBHM C JIOKAJTbHBIMU
HOPMATUBHBIMH aKTaMHU YUYPEXKIEHHS, C KOTOPbIM PAOOTHUK JIOJDKEH OBITh
O3HAKOMJIEH TO]] TOJNHKCH.



3.2.3. Paboromatenp paspemaer JOCTYIl K TIEPCOHATBHBIM JaHHBIM
paOOTHUKOB TOJBKO CIEIUATBHO YIOJHOMOYEHHBIM JIMIIAM, MpPU 3TOM
yKa3aHHbIC JIMIA JOJKHBI MUMETh IMPaBO IMOJy4aTh T€ MEPCOHAIbHBIC TaHHBIC
paboTHHKA, KOTOPBIC HEOOXOAMMBI JIJIs1 BBITIOJTHEHUST KOHKPETHBIX (PYHKITHH.

3.2.4. PaboTonaTenb MOXET MepeaTh MepCOHAIbHbIE JTaHHbIE PaOOTHUKA
MPEICTaBUTENSIM paOOTHUKOB B TIOPSAJIKE, YCTaHOBJIECHHOM Tpya0BBIM KOJIEKCOM
Poccuiickoit denepanuu, W OrpaHUYUTh 3Ty HHAOPMALUIO TOJIBKO TEMH
NEPCOHANILHBIMU JaHHBIMH pa0OTHHUKA, KOTOPbIE HEOOXOAUMBI /ISl BBITIOJHEHUS
yKa3aHHBIMH MPEJACTABUTEIIMU UX QYHKIUH.

3.2.5. PabGoromarens 00si3aH TOpEIyNpeadTb JIMI, MOJIYYaOlIUX
NEePCOHANIbHBIE JaHHbIE PAaOOTHUKA, O TOM, 4YTO OSTU JAHHBIE MOTYT OBITbH
WCITOJIB30BAHBI JIUIIH B TEJAX, ISl KOTOPBIX OHU COOOIIAIOTCS, U TPeOOBaTh OT
TUX JIMI TOJITBEPXKACHUS TOrO, YTO H3TO MpaBwio cobmoaeHo. Jluna,
NOJIyYaroU[ie MEePCOHANIbHBIE JaHHblE pa0OTHUKA, 00S3aHbI COONIOAATH PEKUM
CEKPETHOCTH (KOH(PUICHIIMATBHOCTH).

3.3. Cornacusi paboTHHKa Ha OOpabOTKy €ro MepPCOHAIbHBIX JAHHBIX HE
TpeOyeTcs B CAEAYIOIIMX CIyYasx:

- 00paboTka NEPCOHAIBHBIX [AHHBIX OCYIIECTBISICTCS HAa OCHOBAaHUU
dbenepalibHOTO 3aKOHA, YCTAaHABJIMBAIOIIETO €€ IIejb, YCIOBHUS TOJy4YEHUs
MEPCOHANIBHBIX TAHHBIX U KPYT JIMII, IEPCOHANIbHBIE TaHHBIE KOTOPBIX MOJIEKAT
00paboTKe, a TaKXkKe OINPEACSIONIEro MOJHOMOYMS paboTojatens (mpu
pacciieIOBaHMM HECYaCTHOTO cilydasi Ha MPOMU3BOJACTBE B coOoTBEeTCTBUU ¢ TK
P®, npu ynnare Hanoros B cootBeTcTBUU ¢ HK PO, nepenaya B opransi [IOP u
J1p.)

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISCTCS B LEISAX UCIIOTHEHUS
TPYJIOBOTO AOTOBOPA, 3aKJIFOUEHHOTO MEKIY PaOOTHUKOM U paboToAaTeseM;

- o0paboTka TEepPCOHAIBHBIX  JAHHBIX  OCYIIECTBIISICTCS TUTSt
CTaTUCTUYECKUX WM HHBIX HAYUYHBIX II€JIEM MpU YCJIOBUM 00A3aTEIHLHOIO
00€3TMYMBaHUS TIEPCOHATBHBIX JAHHBIX;

- 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOIWMA JJi 3alUTHI KU3HH,
3MI0POBbSl WM MHBIX JKU3HEHHO BaXXHBIX HWHTEPECOB pabOTHUKA, €CIIH
MOJIyYeHHE COTJIacHsi paOOTHHKA HEBO3MOXKHO.

4. 'apanTun paGOTHUKAM M 3a1UTA UX MEPCOHAIBHBIX JAHHBIX,
XPAHSIIUXCS B yYpeKIeHHU

4.1. PabOTHUKM UMEIOT MPaBO Ha JOCTYH K CBOUM MEPCOHAIBHBIM JIaHHBIM.

4.1.1. PaGoTHUK UMEET MPaBO Ha MOJYyUYEHHUE CBEJECHUM O paboToaaresne, o
MECTE€ €ro HaxOXXJEHHUs, O HalW4yuu Yy padoTomaresiss €ro MepCOHAIbHbBIX
JAHHBIX, O3HAKOMJIEHHE C TIEPCOHAJbHBIMM JIaHHBIMHU, 3a HCKJIIOYECHUEM
Clly4yaeB, MpeAyCMOTPEHHBIX (enepadbHbiM 3aKOHOM «O TNEepCOHANBHBIX
JNaHHBIX». PaboTHHMK BmpaBe TpeOoBaTh OT padoToAaTeNis YTOUHEHHS] CBOUX
NEPCOHANIbHBIX JAAHHBIX, UX OJOKUPOBAHHE WM YHUUYTOXKEHHUE B Clydae, eclid



MepCOHAIbHBIE JTAHHbIE SBJISIIOTCS HETIOJTHBIMU, yCTapeBIINMH,
HEJIOCTOBEPHBIMH, HE3aKOHHO MOJTYYEHHBIMH WJIM HE SBIISIOTCS HEOOXOAMMBIMH
JUIsl 3asIBIGHHOM 1€ 00paOOTKHM, a TakKe MNPUHHUMATh MPEayCMOTPEHHbBIC
3aKOHOM MEpHI M0 3aIUTE CBOUX MPaB.

PaGoTHuk BmpaBe TpeOoBaTh OT paboOTOmATENsT WM3BEUICHUS BCEX JIWII,
KOTOPbIM paHee ObUIM COOOIICHBbl HEBEPHbIC WIIM HEMOJHBbIE TEPCOHAJIbHBIC
JaHHble pab0OTHHKA, 000 BCEX MPOU3BEJACHHBIX B HUX MCKIIOYECHUSX,
UCITPaBJICHUSIX WU JOTIOTHEHUSX.

4.1.2. CpeaeHus O HaJIUYMU TIEPCOHAIBHBIX JAHHBIX JIOJDKHBI OBITh
MpeI0CTaBIeHbl pabOTHUKY paboTojaTeNeM B JOCTYMHON (opMe W B HUX HE
JIOJKHBI COZIEPKAThCS IEPCOHAIbHBIC JJaHHBIE IPYTUX PAOOTHUKOB.

4.1.3. Joctynmn K CBOMM TMEpPCOHAIbHBIM JaHHBIM MPEIOCTABIACTCS
pabOTHUKY WM €ro 3aKOHHOMY NIPEICTABUTENI0 TMpU OOpalleHHH K
paboTojarento JuO0 MpHU MOJYYEHUH paboToaaTesieM 3ampoca pabOTHUKA WU
€ro 3aKOHHOT'O MPEJICTaBUTENA. 3apoc JOJKEH ObITh B MMCBMEHHOU (popme u
collep)KaTb HOMEpP OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTH
pabOTHUKA WJIM €ro 3aKOHHOTO TMPEJCTaBUTENS, CBEACHUS O JaTe€ BbIAA4H
YKa3aHHOTO JIOKYMEHTa M BBbIJAaBIIEM €ro OpraHe U COOCTBEHHOPYYHYIO
MOJANMKUCH PaObOTHUKA WJIM €ro0 3aKOHHOTO MPEICTABUTEINA. 3alpoCc MOXKET OBIThH
HaIpaBjieH B DJIEKTPOHHOW (opMe W TMOJANUCAH SICKTPOHHOU I1UGPOBOM
MOANMUCHIO B COOTBETCTBUM C 3aKOHOIATeNIbcTBOM Poccuiickoit denepanumu.

PaGoTonmarens 00si3aH MPEeAOCTaBUTh MEPCOHANIBHBIE JIAHHBIE PAOOTHUKY
WIM €ro 3aKOHHOMY MPEJACTABUTENIO B TEUCHHE ACCATH pabOuyuX AHEH C ATkl
MOJTYyYEHHUS 3aIpoca.

B cinydyae oTkaza B MpeaoCTaBICHUM PAOOTHUKY WM €ro 3aKOHHOMY
MPEACTaBUTENI0 MEPCOHAIBHBIX JaHHBIX paldoTojaTelNb JOJDKEH J1aTh
MOTHUBUPOBAHHBIN OTBET B CPOK, HE MPEBBIIAIOIINN CEMH pabOuuX JHEH CO IHS
oOpalleH s WK ¢ AaThl MOJIYYEHHS 3arpoca.

4.1.4. PaboTHMK wuMeeT mpaBO Ha oOO0OXaloBaHHWE B Cyd JHOOBIX
HEMPABOMEPHBIX JCUCTBUM WM Oe3/ecTBUs paboTojaresis mpu oOpaboTKe U
3allUTE €ro MEePCOHATBHBIX JAHHBIX, B TOM YHCJIE Ha BO3MEIIEHUE YOBITKOB U
(WJIM) KOMITEHCAIIUIO MOPAIBHOTO Bpea.

4.2. JlocTyn K IEpCOHAIIbHBIM JTaHHBIM PaOOTHUKA UMEIOT:

— JIUPEKTOP YUPEKIACHUS;
— 3aMECTUTEIN AUPEKTOpa
—  HMHCIEKTOp MO0 KaJipaM;
- CEeKpeTapb-MallIMHUCTKA;
- pabOTHHKHU OyXTalITePHUH;

- YJIEHbl KOMHUCCHUH TI0 PACTIPEIETICHUI0 CTUMYIUPYIOIINX BBIIIIAT;

-IpeICTaBUTEIb TPYIOBOTO KOJUIEKTHUBA Opu  pacCMOTPEHUU
WHIUBUTy AJIbHBIX TPYIOBBIX CIIOPOB.

4.3. PaGoromarens Ha3HayaeT JMII0, OTBETCTBEHHOE 3a OPraHM3aIIUIO
00pabOTKH MEPCOHANBHBIX TAHHBIX.



4.4. Jluuo OTBETCTBEHHOE 3a OpPraHM3aIMi0 OOpPaOOTKH MEPCOHATBHBIX
JTaHHBIX PAaOOTHUKOB, TMOJy4YaeT yKa3aHUs OT MCIHOJHUTEILHOTO OpraHa
YUPEXKIEHUS U MOAOTYETHO EMY.

4.5. JIumo, OTBETCTBEHHOE 3a OpraHu3aiuio 00pabOTKH IMepPCOHATBHBIX
JTAHHBIX 00s3aHO:

OCYIIECTBIISATh BHYTPEHHUH KOHTPOJb 3a COOJIIOJIEHHEM DPaOOTHHKAMH,
oOpabaThIBaOIIMMKA  TIEPCOHATBHBIC JaHHBIE U JPYTUMH PaOOTHHKAMHU
yUpeXIeHUsT 3akoHonmarenbcTBa Poccuiickoit denmepamuu 0 MEPCOHATBHBIX
JaHHBIX, B TOM YUCJIe TPeOOBAHUI K 3alIUTE IEPCOHANBHBIX JTaHHBIX;

JOBOJUTH JO CBEIEHUS pPaOOTHUKOB TIOJOXKEHUS 3aKOHOAATEIhCTBA
Poccwmiickoii ®enmepan O TEPCOHAIBHBIX JaHHBIX, JOKAIBHBIX aKTOB IIO
BOompocaM OOpabOTKM TIEPCOHANBHBIX JAHHBIX, TPEOOBAaHMIA K 3alUTe
MIEPCOHAIBHBIX JaHHBIX;

OpraHu30BaTh MpUeM U 00pabOTKy OOpalleHui U 3anpocoB PaOOTHHKOB
WIM WX TpeAcTaBuTeNe W (WIM) OCYIIECTBISATH KOHTPOJIb 32 MPUEMOM H
00paboTKOM TakuX OOpaIieHUui 1 3aIPOCOB.

5. 3akiaouuTeIbHbIC MOJIOKECHUS

5.1. B coorBerctBUU ¢ HacTosmmMm IlojokeHneM Jnila, BUHOBHBLIC B
HapylICHUU HOPM, PETYJIUPYIOIIMX TMOJdydyeHue, oOpaboTKy |  3alluTy
MEePCOHATBHBIX JTAHHBIX paboTHUKA, HECYT TUCHUILUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKAAHCKYIO, YTOJIOBHYIO WJIM UHYIO, IPETyCMOTPEHHYIO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannii OTBETCTBEHHOCTb.



